(101ENG21)
ASSIGNMENT -1

B.A./B.Com./B.B.A. DEGREE EXAMINATION, NOV 2022.
First Semester
English — I

A COURSE IN COMMUNICATION AND SOFT SKILLS
MAXIMUM MARKS: 30
ANSWER ALL QUESTIONS

1. Answer the following in about 50 words each:
(a) Describe any two types of listening.
(b) What is the difference between listening and hearing?
(¢) List the qualities of an effective listener.

(d) What are the barriers to listening?
2. Answer ALL questions.

(a) Read the following transcriptions and write in ordinary spelling.
(1 /klin/
(i) /dbaut/
(iii) /tlem/
(iv) /dzoin/
v) /Jap!

(b) Mark stress on the following words:
(i) teacher
(i1)) photograph
(1i1) listen
(iv) creation

(v) without

(c) Mark and name the tone for the following sentences:
(i) I am going to Mumbai.
(11) Close the door.
(i11) Will you have tea?
(iv) Please finish your work.

(v)  Where is your friend?



3. Answer ALL questions.

(@)

(b)

(©

(d)

(e)

®

(&

(h)

Choose the correct form of the verb that agrees with the subject.

(1) The boxes (is/are) on the table.
(11) Everybody (does/do) their work.
(111) They (has cleaned/have cleaned) the room.

Fill in the blanks with suitable model verbs:
@ I work on my project now. (necessity)

) It rain tomorrow. (possibility)

Fill in the blanks with suitable forms of the verbs given in the brackets.

1) He while I was watching T.V. (come)

(i1) She in the park everyday. (walk)

(1) I music at school in those days. (learn)

(iv) Rawvi for his exams since September. (prepare)
(v) Sam money in the bank. (deposit)

Fill in the blanks with suitable prepositions.

(i) His grandmother walks a stick.
(11) They will arrive London next month.
(i11) The students complained the hostel facilities.

Fill in the blanks with suitable articles.

(i) Don’t drink water from that bottle.
(11) She was born on Sunday.
(i11) He did his higher studies in University.

Complete the sentences with correct question tags.
(i) She is a dancer ?

(i1) He did not complete his work ?

Change into passive voice.
(i)  John repaired the bike.
(11) She put the dishes in the sink.

Rewrite the following sentence in Indirect speech.
(i) She said, ‘He gave this’.

(11) The man said, ‘She came yesterday’.
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Change the degree of comparison without changing the meaning.

(1) Rohan is the tallest boy in the class. (Rewrite using tall)

(i1) No other ruler is as kind as him. (Rewrite using kinder)

Correct the underlined part of the following sentences.
(1) The gold is very expensive.

(i1) On the hill is a couple of temples.

(111) Seema lended me her books.

(iv) Chetan has gone to college yesterday.

(v) Lata sung her favourite song.
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ASSIGNMENT -2

B.A./B.Com./B.B.A. DEGREE EXAMINATION, NOV 2022.
First Semester
English — I
A COURSE IN COMMUNICATION AND SOFT SKILLS

MAXIMUM MARKS: 30
ANSWER ALL QUESTIONS

1. Answer ALL questions.

(a) Rewrite the following words making corrections in spelling.
(1)  1ilusion
(i1) ancester
(111) apetit

(b) Use punctuation marks correctly in the following sentences.

she said how beautiful the painting is

(¢) Write a paragraph of about 50 words on any ONE of the following.
(1) Gender equality
(i1) Physical fitness
(i11) Celebration of Teacher’s Day

2. Answer the following in about 50 words:
(a) Write a note on SWOC analysis.
(b) What are the benefits of a positive attitude?
(¢) How can we develop our emotional intelligence?

(d) Why is phone etiquette important?
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ASSIGNMENT -1
B.A./B.Com./B.B.A. DEGREE EXAMINATION, NOV 2022.
First Semester
Second Language
TELUGU —1: PRACHEENA TELUGU KAVITHVAM
MAXIMUM MARKS: 30
ANSWER ALL QUESTIONS

1. (808 o8 (PEDTY TB)TH0 [PA50H0:

()

(b)

G55 DS SRS 208 BeBoR 6
A5 D0 DO DI D0 ABIHINOS 9000 HBo
(50! 85yHE°e38 JJTDDovMC SO BBHoen &

OIOB HW 02 0B 503> DAL SPODN CS‘S)O)éooCécKS

POBDES D0DS TS (KooK PeBoaced BBy e
2E0HE D0BgR0 BEO Dreeac ABIPDEILV0 KO |EIe0D
&5°Bce5"Be 00/ Byorl TPAC oS BHoe HeP0DNS HoLe

B0 Dyagoen TEEN0 H)C (ASE $A0ET°E)BS

2. 1808 Degd0eR Eeonsn Broz JrBobod:

(a)
(b)

SEOE 2O crrreeirrreeerraens OB dFTHROS
(o] 23

EVCRSE AT, VI Kea o0 2088

3. 1808 o708 K)OCSCSQD‘&)?.Pé TR0 [Dea%006G:

(a)
(b)
(©
(d)
(e)
(®)

TG B0 D0 HB ey D)8

& §£0500 D) (BS FA0ETEBS
D)o Hodfwc SRABo ancsé)eg
2PRome é&)oéo& D0 HNA

88 Baok)3 809 PoBW MEI0E

TPH08 B ©0EE) TP®0?
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4. 1808 T°D8 Jo|TPOMT DA 0 [F°03006:

(a)
(b)
(©)
(d)
(e)
(®)

&85O0 Doy Trer HGHPBOVHOVD BKK Benod.

B5D DELKIBI® (9D TPoEIe DD DB ?

FHVGO GILBO BEITH A BOROB?

2P0 HOLIRD DI, DOV PIALIED BOIIVE :DCSBoeg a8?
ToHENCED BD PR KIr8) DBE® DH0D DI)ko?

(Beseo B g K809 &3 5HAEB 08° AHod Dos?
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(102TEL21)
ASSIGNMENT - 2
B.A./B.Com./B.B.A. DEGREE EXAMINATION, NOV 2022.
First Semester
Second Language
TELUGU —1: PRACHEENA TELUGU KAVITHVAM
MAXIMUM MARKS: 30
ANSWER ALL QUESTIONS

L. (808 358y (0%)08 ddrrpraren [Erood:

(@) FEEE $ETerEd BAYS TeEDAR Dofaror Beyod.
(b)  “eS¥ OSoggo’ EgarN S0 [Pra%00&.

(©  FPoogho oGO VN $8YIBTY D5BoBOE.

(d) Dored Ba® Eprognnd [Deaso0ds.

(&) ToHENE SOSTHIG DBHE HOED HreaB?

) 2B oD DB, Trdnd 8800 IWP DB ?

2. (a) 1808 WoBKD Exraredy EE, T§ESed SPTUgRD 30y0sk.

(YN oS iVINOVR IR Y
i 3 Q)ééf‘&)fo:b
(i) DODESY

(iv)  DEFEIID
(V) esdyBOE
(vi) e98s éoé foP NV}

(b) 808 TRE DU TEogeD (TR, VIIZD TPHIPen Be)ods:
1) IS oo
(1) orEYIBow
(1i1) PV
(iv) @%omboo
v) Sdevanen

(vi) S°5850%d0
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(©

(d)

1808 Io508 eeosorR) HoB0d 0f § 08es WHNGO0 BAsod:

@

(i)

808 D5 rwS” Keadefesd D, AR 180D ) DI Bepod.

@

(i)

TP 5 D2BOIY DAT°ONN

ora3% BooBoan WY Soal IR
orerdgasl 580 ¢S

TPBIOLIC MY REHEDD MEI0GS.

TP DY) DY 850800800
S8 Docercs Hdes HEyc

o
HDE®R DOTPT LD 08 céodﬁ&béc

{e9DE°D 030NN C eoef)&be\}w)

DODHY BT IPY DGO HCo8&W BB

DOG PO SEICEN DB FeanCtdy; D VSH
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(102SAN21)
ASSIGNMENT -1

B.A./B.Com./B.B.A. DEGREE EXAMINATION, NOV 2022.
First Semester

Second Language — Sanskrit

Paper 1 — POETRY, PROSE & GRAMMAR
MAXIMUM MARKS: 30
ANSWER ALL QUESTIONS

1. ecfiee RRIT s1d g forad |

(@) () ATHITIA ..ol TR UGH ||
() STERE o faem ger|
®) Q) FTAT oo, gomd|
() AT BT o, Haql|
2. UGN FFOIAIT JATOT foraa|
(@ &g (b)  foar
() (d) 9]

(a) wafer (b) srfEsfer
(© uRq d) o

4. STHAfTIGYdD AL |
(a) Tt + ser: (b) I + 3
() @a + 3 (d) 3 + Tl

() fe=a + 3ftweny ® T+ 7\



(g) BRA + Ad (h) ad + e

5. SHeIGegd® fdarg argafer forad|

(a) Rigsem (b) TR
() 3= (d) TooHE
() PR H TR
(g forat (h) PR

(B02SAN21)
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(a)
(b)

. (a)
(b)

. (a)
(b)

(102SAN21)
ASSIGNMENT -2

B.A./B.Com./B.B.A. DEGREE EXAMINATION, NOV 2022.
First Semester

Second Language — Sanskrit

Paper 1 — POETRY, PROSE & GRAMMAR
MAXIMUM MARKS: 30
ANSWER ALL QUESTIONS

IRIUTGBTHND HIGT HPRY AR forad |
TS Sfersed faeread|

AITSISITATT Juidd |

ON

[Aaoreeg Jhd: Sicl UTGIHPRY ARTET forad |

" ST cpe: UTIYUY: 569 B 3 UTCIHIRY AR faeread|
dRa®yT faeead|

. OTg FETEEeT forad |

(a)
(b)
(©)
(d)
(e)
(®)

(8
(h)
@)

©)

e aa§%f 3 ggef?

R SR 1S sraffaan 2
fedugeR &t &: 2

AT FeT afm: ?

TR el fpad?

ST dRE=T B GGt ?

fBiead soaR i 2 f$ RageamR 7 |

& 16T U IS ? B eHLT Ubifcid: ?
IqUIHEIIRT: R: b BRI ?
gster 8l b 31T ?
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(b)

(d)
(e)
®
(8
(b)

gt 1g, qeitae TS|
3eiel AgeN Alp o AT of Hiasafer|
gfGHATe] eI

i fear At W
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(102HIN21)
ASSIGNMENT -1

B.A./B.Com./B.B.A. DEGREE EXAMINATION, NOV 2022.
First Semester
Second Language
Hindi I — PROSE

MAXIMUM MARKS: 30
ANSWER ALL QUESTIONS

1. Treferiga e 4 @ ol <t gy wfeq sarean i

(2) Wiiecd ® S Witk fodt WAt 2 9% A, TaaR IR 99 o el § o T8 918 S|
(b) i@ 3 =@, 7 3 2, I° Al W g frenan’|
(c)  THET Rl SR e WA Bl 2
(d) T A W FE-F-TS TG 2, N Ik A 2| F 39 BI-H I A Th WS S %,
& yoi-wesh 7 & e #
2. Torell are =1 | ferfiam|
(a) @TfEe =hl Hew|
(b) I h T |
3. (a) Ti=foifaa # @ foreft et o1 wmw faafaw)
() 3 e
(i) gERR
() T=fafea § @ fo a7 =1 3w fafag)
() <& & # afE fEo i)
(i) W 1 =S = RN



1. (a)

(b)

(c)

ASSIGNMENT -2

(102HIN21)

B.A./B.Com./B.B.A. DEGREE EXAMINATION, NOV 2022.

First Semester
Second Language

Hindi I — PROSE
MAXIMUM MARKS: 30
ANSWER ALL QUESTIONS

Frffad weai o AT et weg fafam)

(1) Prime Minister

(i1) Director

(i11)) Deduction

(iv) Dearness Allowance
(v) Administration

(vi) Accountant

(vii) Auditor

(vii1) Cabinet Minister
(ix) Eligibility

(x)  Auditor General

A1 o IR AR I S 44: e

@) feoft gt @ hi & (o wefor)

(i) TG Faw & Yo 31 (T FafAw)
(i) T =R P ke 21 (et # sER)
(iv) T 9 Y BT AR (IrF Sgfer)

(v) A TR — Rgerar 81| (e fe o)
fereel wsal o foretm vreg faflau)
Q) e
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(d)

(i) 3Ta
(i) St

(v) fea

(v) Td

(vi) Th

(vii) Tt

(viii) Tem

(ix) @@

(x) AR

foregl wreal st 3109 ATl § = iR

@) IR
(i) <=
(ii) et
(iv) Toramadm
(v) =3
(vi) THER
(vii) gHeet
(viii) &

(ix) @romsl
(x) forma)

2. Tt fowa o gz feafigm)

(a)

(b)

et e = fowar & iy =1 o fafag

=R e s el AT §Y IO FHIoISl ok T =R 6 AW 0 faRag

(102HIN21)



(105BCO21)
ASSIGNMENT -1

B.Com. (Gen.)/B.Com. (C.A) DEGREE EXAMINATION, NOV 2022.
First Semester
FUNDAMENTALS OF ACCOUNTING

MAXIMUM MARKS: 30
ANSWER ALL QUESTIONS

Need for Accounting.

e93°0e30R BE); eIFES.

. Write a brief note on purchase book.

ET0R @0 YRAEDD P 28 Do TogRg FPASD.

. Meaning and objectives of Trial balance.

©O¥ET BE); eago $598030 255055%».

. What do you mean by favourable balance and Overdraft balance.

TS deg S8 LI Ty deg BB I?

Classification of Assets.

5O éQéds’a.

Features of Book Keeping.

208 820f Baok); ogeren.

. Write about petty cash book.

DOE DM YAEI0 A8y [Eeosndp.

Suspense account.

LITPIIB) QoTe.



1. (a)

(b)

(105BCO21)
ASSIGNMENT -2

B.Com. (Gen.)/B.Com. (C.A) DEGREE EXAMINATION, NOV 2022.

First Semester

FUNDAMENTALS OF ACCOUNTING
MAXIMUM MARKS: 30
ANSWER ALL QUESTIONS

What are accounting concepts? Explain any four of them.

©T°0630R grHHeL ID? AP T°Yoedd N8y dHBoVos.

Journalise the following transactions:

()
(i1)
(iii)
(iv)
v)
(v1)
(vii)
(vii)
(ix)
(x)

Commenced business with cash ¥ 1,00,000
Goods purchased for cash ¥ 32,000

Sold goods for cash T 20,000

Paid Rent ¥ 1,200

Sold goods to Phani Kumar % 2,500
Discount allowed ¥ 200

Goods returned by customers ¥ 1,500
Goods returned to suppliers % 4,000
Received commission X 100

Goods utilized for personal use T 1,000

BRDH H§HT0LH e DEIOD [easood:

@
(i1)
(iif)
(iv)
)
(v1)
(vii)
(viii)

(ix)

85°.1,00,000 &° FFO°RY (PE0D0DD.

ISTAASES) §'°é°l VB 8I°.32,000

ISTA{ASES) eﬂa’béé B 8°.20,000

390 @y 851,200

DREIDITHE RS VL Hewd 82,500
/YO G065 83°.200

PPTESEIO D0 TN DV WS E3°.1,500
70@0505{\)&) FED DD VEE 85°.4,000

DY EWAS 83°.100



2. (a)
(b)
3. (a)

(b)

(x) RUOTPRZ TR VKK devd 83°.1,000

Explain various types of subsidiary book in detail.

DD VIBAIOE &eg;e)ééo K8y RIS Bore DSBoB0&.

Enter the following transactions in a Three-column cash book:

@) Commenced business with cash % 50,000

(11)  Deposited in bank % 40,000

(i11)  Received cash from Mohan % 950 in full settlement of a debt ¥ 1,000
(iv)  Bought goods for cash ¥ 10,000

) Bought goods by cheque % 15,000

(vi)  Sold goods for cheque for % 20,000 and deposited in bank on same day.

Paid to Arun by cheque % 1,900 in full settlement of his account %

™15 500

(viil)) Drew from bank for office use % 1,000

B HEHIESEHNOD AT HEIVO HAE DepS® TG DAos.

i)  85°.50,000 0 Tog@r0eR) (FPEODOITE.

(i) ergoES® Gareded DD B o 8°.40,000

(il) TR H00d THOVD BB 0 83°.1,000 0K B P8 HBx),0°03
HAPBD B0 83°.950

(iv)  DREBIE 57 D80 83°.10,000

(V)  DEY 50° ST Te0 DD 8% 85°.15,000

(Vi) DE, TG0 @RS DSE 83°.20,000 0805w 090 e w°§o§oe3£ & 0265
DOEIB.

(Vi) e80HE FONS o8 DB 0o 83°.2,00005 0, I8 ZJG@ebmfog 0 D),
o250 390DIE 8°.1,900

(vViii) &9 PEYLO VWG 0 505 300D B DEo 83°.1,000

What are rectified entries? How are two sided and one sided errors rectified?
DHBE DEe0 OIMTIN? DE HBD DB BHRD BYpe dForr

‘&)8(‘3655@"60?

The following is the Trial Balance prepared by an inexperienced accountant.
Redraft it in a correct form and give necessary note:



Trial Balance for the year ending 31st March 2021

Particulars

Cash in hand
Plant and Machinery
Typewriter

Stock (1-4-2020)
Purchases
Carriage inwards
Carriage outwards
Sundry debtors
Bills payable

Rent paid

Wages
Advertisement

Discount received

Amount
4

5,200
75,000
6,400
13,100
84,100
2,800
1,600
18,300
12,000
9,600
16,500
4,500
3,200

2,52,300

Particulars Amgunt

Bank overdraft 16,400
Capital 50,000
Goodwill 8,000
Sundry creditors 8,200
Sales 1,60,000
Returns inwards 2,400
Drawings 2,120
Investments 4,000

2,51,120

a8 OROFHOBD ©T°08B065 BOD JADWED @o¥EE HFHIPTO AVFEDE.

823 2080 28D T8 M0 WIEHH R0 [°Pa308.

31 H5°8y 2021 &° eaoéo“)od%oé POHBYTOE M0 @oker

DTN

DAS® BN

200 DIBASW ASro@ren
PPwE

RB0EO (1-4-2020)
§TH00RHY)

§P0R%e0 Sarea

VIR0 o

DG e T e

390y Denen

Booego
2
5,200

75,000
6,400
13,100
84,100
2,800
1,600
18,300

12,000

BISToRIOV Sngo
3
g0 4987y 16,400
DAV HED0 50,000
EDS 8,000
DAL 2220eT°He0 8,200
eﬁéoé?e)o 1,60,000
eﬁéoésw) PSISVION) 2,400
AP0 IPCETeO 2,120
Z)&éa)aoc‘éoex) 4,000



4. (a)

(b)

5. (a)

(b)

39003 @ 9,600

RETVIN 16,500
AN 4,500
DY Gar) 060 3,200
2,52,300 2,51,120

What is Bank Reconciliation Statement? Explain the true purpose of
preparing such a statement.

P50 DELO WHONIAD D&Y BRMTIN? Fe TIBELY E3@080w0625> TR0 52
&QB5000 HBovod.

Prepare a Bank Reconciliation Statement as on 31-12-2020.

3
(1)  Balance as per cash book (overdraft) 40,000
(i1) Cheques deposited but not collected 13,000
(i11) Cheques issued but not presented for payment 72,000
(iv) The debit side of the cash book has been undercast by 25,000

(v)  Bank charges % 4,000 have not been recorded in the cash book
31-12-2020 B8 38 BKOD DHTO STBOM WP VOO VIV DY D

HASTEL Do,

g
G DK Do (5780 (&é&wgg) dex 40,000
(i) Greed DV B0 FOEIT Horen 520D 13,000
(i) &8 DD 30D Tren 50D I 0 72,000

(v) DG DA BIES PV 83°.25,00000 HENDM ErcEDHE.

(v) e T8 857.4,00000 S YYEOS® S DobatB .

What do you understand by “Adjustment Entries”? Why are they necessary
for preparing final accounts?

‘{bdé)zrm) dgotoren  (deg K)CSé)e») WIMTRN? DAY BEOI HOITKD

Dasneos® Hed SREINE d?

From the following balances, prepare final accounts.
4 4



Opening stock
Purchases
Sales returns
Buildings
Debtors
Salaries

Office expenses
Wages
Travelling expenses
Machinery
Carriage
Commission
Cash in hand

Rent and Taxes

g
12,000 Sales
40,000 Discount received
6,000 Purchase returns
50,000 Interest
16,000 Capital
2,400 Creditors
1,200
10,000
1,200
20,000
700
400
2,300
1,800

1,64,000

Closing stock was valued at ¥ 16,000

B0D DOHVED DL 0D HPRY) BE) LN BASIE DA%0E.

(28083 DB
IO
eabo&s“e) RISV
FAPS VIOV
AMECIpISSION
Daren

ea?p‘é)o aatﬁoz)e»
DHT°O

Jee ngSolDe»
0300 |B°e

Eoreae

00

BAS® IR

SIA) DOBABW DAY

4
12,000 @:)QéS-O&)

40,000 S5 &Gar);065
6,000 §"0R%e0 FPH0en

50,000 H&

16,000 H0°0EH0
2,400 2000£3T°H 0
1,200

10,000
1,200

20,000

700
400
2,300
1,800

1,64,000

DOR0Y DBIEL E3°.16,000 0 Densd SLEI8.

86,000
400
4,000
800
62,000
10,800

1,64,000

86,000
400
4,000
800
62,000
10,800

1,64,000



(106BCO21)
ASSIGNMENT -1

B.Com. (Gen.)/B.Com. (C.A) DEGREE EXAMINATION, NOV 2022.
First Semester
BUSINESS ORGANIZATION AND MANAGEMENT

MAXIMUM MARKS: 30
ANSWER ALL QUESTIONS

Define commerce.
Tee3 23§00 DEGAOBOG.

. Memorandum of Association.

‘&)o@(s‘;m" DBDX.

. Write about certificate of incorporation.

502 LD DITEO JBD0 M80D Eraido.

. Write the features of business.

TGRS0 B OFEIDNOD) (F°ASVDD.

. Aids to trade.

HYE DESoFOsTe.

. What is trade classification?

EE Z)§§C5€'a DR ?

. Write the characteristics of management.

DIGI,Ed BBE); OFEIDNOD) [DPOINDN.

. Administration.

QBr0D.



(a)

(b)

(a)

(b)

(a)

(b)

(a)

(b)

(a)

(b)

(106BCO21)
ASSIGNMENT -2

B.Com. (Gen.)/B.Com. (C.A) DEGREE EXAMINATION, NOV 2022.
First Semester
BUSINESS ORGANIZATION AND MANAGEMENT
MAXIMUM MARKS: 30
ANSWER ALL QUESTIONS

What is industry? Explain the classification of industries in brief.

DBEDY IMTRH? DBEH0 éQS’CSe@éo ErQ0m DHB0oWIHW.

Explain factors influence the choice of suitable form of organisation.

HARY, SrrNoNe K)o‘ge) JONVEDY (DgrBo DD 0PN DHB0BIBN.

Explain merits and demerits of joint stock company.
200085 @egg Eod B8, &J"’Ké@&) Do8a30 @&J"’Ké@@?&) DDBoRNIDNW.

Differentiate private limited company and public limited company.
L’g?f)eg OB E EoNd 5085w ‘3335 ANEBE Eond D05 S5TEON DHBoWIB.

What is articles of association? Explain its contents.
eaQ§e§ €55 RFVAOAD BE); ©WOTPOKY DHBOVIHN.

Explain contents of memorandum of association.
DIDIPT0L0 €59 RPN BE); ©OTPOKY DHBOVWIHX.

Explain Henry Fayol’s 14 principles of management.
R A0S Bk 14 DI DIEBHOD0 HHBoDIDN.

Describe management its nature, scope and importance.
DEJI,Ed T VN0, VB HoBosw @obooa)éééo DHBORNIIND.

What is organization? Briefly explain any three types of organizations.
Z)éb‘é TIN? IDD DI E5°0 Z)é!)‘{é)e)rf)o K°8y DHBoWVIDD.

Explain characteristic of planning.
(DETDE ABVE); OFEIINODI D B0owWIDN.




(108BCO21)
ASSIGNMENT -1

B.A./B.Com. (C.A) DEGREE EXAMINATION, NOV 2022.
First Semester
INFORMATION TECHNOLOGY

MAXIMUM MARKS: 30
ANSWER ALL QUESTIONS

Basic organisation of computer.
EoPrgeod Bk, (e 08 §8e3.

Generations of computer.

Eorgead Bawg); Boren.

. What are the various applications of MS-Excel? Explain.

MS-Excel GBoo¥); 93¢ 928000 220632 9580906,

Differentiate between primary and secondary memory devices.
(PP E HDOBA @5@050 078 HBEE S0 Z)oc.ﬁagf{o bé@vg{oéoo D63 ?

Cache memory.
509 D008,

Explain about logical functions.
°8),8 DSoen K809 dHBoWod.

Custom animations.
9H00ET° OSIPIDDS.

How to insert a cell, a row and a column in work sheet?
28 work sheet &° 2% cell, row 998032 column &) insert WaASIE0 Dewe?

Explain the various parts of Excel Window.
Excel Window &% 93¢ grmredo 9580%08.

10. Commercial software.

;5"2%&35 @%;35.
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ASSIGNMENT -2

B.A./B.Com. (C.A) DEGREE EXAMINATION, NOV 2022.
First Semester

INFORMATION TECHNOLOGY
MAXIMUM MARKS: 30
ANSWER ALL QUESTIONS.

1. Explain statistical functions in MS-Excel.
MS-Q@(\)@QSS Kear0E QoD DHBoH k.

2. Explain various types of charts in MS-Excel.
MS-33)S° 2965 S50 D280 80 [FPa0s.

3. How to create tables in a presentation? Describe the use of templates in creating
presentation.

(HEEHS® D Lo Iov POT? (HEGBD ErBm0BodEeS’ Bodle EIBTTY
9H80H508.

4. Write about different formatting styles in MS-Word.
MS-Word Hesoes® P eﬁéq)e“%dea 39 80 Eras0&.

5. Explain the mail merge concept in MS-Word. Demonstrate with suitable example.

MS-Word &° 30006 9950 gr55:50 HRD &rrsenos’ 9580)5%0.

6. Explain the various parts of Powerpoint Window.

Powerpoint Qo0&%SD 9945 armrodo 9580%08.

7. Write about classification of computers.

EoPrgead H858es 1Bod Eraod.

8. Define animation. Explain how to you add transition and animation to the slides.

ATIBONSD DED0D0G. Do Pow&oDy eTddey HoBasw ASTPIDOADDY  der
G ooeS? 99580508,

9. What is formula? How to use formulas in MS Excel.

PR 9083 D32 MS Excel &° PERTOB) I EIBIROT?

10. Describe the significant features of MS Excel.
MS Excel &3a08); d09g30% 055000 H80H08.



