
  

  

 

   (101ENG21) 
ASSIGNMENT – 1 

B.A./B.Com./B.B.A. DEGREE EXAMINATION, FEB/MARCH 2024 
First Semester 

ENGLISH – A COURSE IN COMMUNICATION AND SOFT SKILLS 

MAXIMUM MARKS: 30  
ANSWER ALL QUESTIONS 

  

1. Answer in about 50 words each.  

 (a) Differentiate listening and hearing. 

 (b) What is effective listening? 

 (c) What are the different types of listening? 

 (d) Discuss the barriers of listening. 

2. Answer ALL questions. 

 (a) Write all FIVE transcriptions in English spelling.  

  (i)  

  (ii)  

  (iii)  

  (iv)  

  (v)  

(b) Mark stress for the following words.  

  (i) Communication 

  (ii) Design 

  (iii) Electric 

  (iv) Component 

  (v) Alert 

 (c) Mark and name the tone for the following.  

  (i) She can hear us. 

  (ii) Good Morning 

  (iii) I’m very sorry. 

  (iv) I’m going to Delhi. 

  (v) He can hear us. 

3. Answer ALL questions. 
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 (a) Choose the correct form of the verb that agrees with the subject.  

  (i) One of my friends –––––––––––– (is, are) coming home today. 

  (ii) Bread and butter –––––––––––– (is, are) good for health. 

  (iii) Ram with his friends –––––––––––– (is, are) playing now. 

 (b) Fill in the blanks with suitable modal verbs.  

  (i) I –––––––––––– handle this project. (ability) 

  (ii) He –––––––––––– settle down. (possibility). 

 (c) Fill in the blanks with suitable forms of verbs in the brackets.  

  (i) Dolphins –––––––––––– (live) in water. 

  (ii) Rohit –––––––––––– (distribute) sweets on his birthday. 

  (iii) The Prime Minister –––––––––––– (speak) to the victims yesterday. 

  (iv) My aunt –––––––––––– (eat) an apple a day. 

  (v) Anand –––––––––––– (has written, have written) a book on health care. 

(d) Fill in the blanks with suitable prepositions.  

  (i) My house is –––––––––––– the riverside. 

  (ii) It has been raining –––––––––––– morning. 

  (iii) My son is born –––––––––––– Sunday. 

(e) Fill in the blanks with suitable articles.  

  (i) I studied in –––––––––––– university. 

  (ii) His daughter was born on –––––––––––– Sunday. 

  (iii) He has –––––––––––– Umbrella. 
  

———————— 
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ASSIGNMENT – 2 

B.A./B.Com./B.B.A. DEGREE EXAMINATION, FEB/MARCH 2024 
First Semester 

ENGLISH – A COURSE IN COMMUNICATION AND SOFT SKILLS 

MAXIMUM MARKS: 30  
ANSWER ALL QUESTIONS 

1. Answer ALL questions. 

 (a) Complete the sentences with correct question tags.  

  (i) He is an Engineer. 

  (ii) She didn’t do her homework. 

(b) Change into passive voice.  

  (i) Ram ate mangoes. 

  (ii) She washed the clothes 

 (c) Rewrite the following in indirect speech.  

  (i) She said, ‘give me a pen’. 

  (ii) My father said, ‘always be united’. 

(d) Change the degree of comparison.  

  (i) Delhi is the most polluted city. (Rewrite using polluted). 

  (ii) Very few boys are as tall as Ram. (Rewrite using tallest). 

(e) Correct the underlined part of the following.  

  (i) His shop is besides my house. 

  (ii) I prefer coffee than tea. 

  (iii) We have gone to Kashmir last month. 

  (iv) The water is precious. 

  (v) There is a couple of cows in the field. 

2.  Answer ALL questions. 

 (a) Rewrite the following words making correction in spellings.  

  (i) Comparision 

  (ii) Begginning 

  (iii) Seperate 

 (b) Punctuate the following.  

  my mother however doesnt like this alliance 
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 (c) Write a paragraph of about 50 words on any ONE of the following.  

  (i) Sports in School 

  (ii) Importance of spoken English 

  (iii) Farewell Day 

3.  Answer in about 50 words.  

 (a) Give a brief account on SWOC analysis. 

 (b) How do we develop positive attitude? 

 (c) Why is emotional intelligence important? 

 (d) Discuss telephone etiquette. 
  

———————— 

 

 



   

  

 

(102TEL21) 
ASSIGNMENT – 1 

B.A./B.Com./B.B.A. DEGREE EXAMINATION, FEB/MARCH 2024 
First Semester 

SECOND LANGUAGE –– TELUGU –– PRACHEENA TELUGU KAVITHVAM 

MAXIMUM MARKS: 30  
ANSWER ALL QUESTIONS 

1.  

 (a) 

 

 

 

 (b)  

  

  

  

  

2. 

 (a) 

 (b)  

3.  

 (a)  

 (b)

 (c)

 (d)

 (e)

 (f)  
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 (102TEL21) 
ASSIGNMENT – 2 

B.A./B.Com./B.B.A. DEGREE EXAMINATION, FEB/MARCH 2024 
First Semester 

SECOND LANGUAGE –– TELUGU –– PRACHEENA TELUGU KAVITHVAM 

MAXIMUM MARKS: 30  
ANSWER ALL QUESTIONS 

 

1   

 (a)  

 (b)

 (c)

 (d)

 (e) 

 (f)  

2   

 (a) “ ’’  

 (b) “ ’’ 

 (c)

 (d)

 (e)  

 (f)  

3  (a)  

  (i)  

  (ii)

  (iii)

  (iv)

  (v)  

  (vi)  
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 (b)  

  (i)  

  (ii)

  (iii)

  (iv)

  (v)  

  (vi)  

   

 (c)    

  (i)  

  

  

  

  (ii)  

  

  

  

   

 (d)  

  (i)  

  (ii)  

  

——————— 

 

 



   

  

     (102HIN21) 
ASSIGNMENT – 1 

B.A./B.Com./B.B.A. DEGREE EXAMINATION, FEB/MARCH 2024 
First Semester 

SECOND LANGUAGE — HINDI   
PROSE 

MAXIMUM MARKS: 30  
ANSWER ALL QUESTIONS 

 

1. {ZåZ{b{IV JÚm§em| _|o g§X ©̂ g{hV ì`m»`m H$s{OE&     
(a) kmZ-am{e Ho$ g§{MV H$mof hr H$m Zm_ gm{hË` h¡& 

 (b) Hw$g§J H$m Áda g~go ^`mZH$ hmoVm h¡& `h Ho$db Zr{V Am¡a gX²d¥{Îm H$m hr Zme Zhr§ H$aVm, ~pëH$ ~w{Õ H$m ^r 
j`  
H$aVm h¡& 

 (c) {_Ì ~ZmVo g_` {H$Z-{H$Z ~mVm| H$m Ü`mZ aIZm Mm{hE& 

 (d) ‘‘noQ> H$m gdmb h¡ ~m~y Or’’& - dh ~ohX Yr_r AmdmO _| ~mobm, gm_Zo H$m {WEQ>a dmbm Bg {WEQ>a _| hëbm 
_Mm XoZo H$m S>o‹T> én`m amoO XoVm h¡&’’ 

2. $ nmR> H$m gmam§e {b{IE&      

 (a) {_ÌVm 

 (b) dhr H$s dhr ~mV 

3. (a) {ZåZ{b{IV _| go H$hmZr H$m gmam§e {b{IE&       

 (i) _w{º$YZ 

  (ii) CgZo H$hm Wm 

 (b) {ZåZ{b{IV _| go àíZ H$m CÎma {b{IE&      

  (i) _Yy{bH$m H$m M[aÌ {MÌU H$s{OE& 

  (ii) ‘_w{º$YZ’ H$hmZr Ho$ CÔoí` na àH$me S>m{bE& 

 

—————— 
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     (102HIN21) 
ASSIGNMENT – 2 

B.A./B.Com./B.B.A. DEGREE EXAMINATION, FEB/MARCH 2024 
First Semester 

SECOND LANGUAGE — HINDI   
PROSE 

MAXIMUM MARKS: 30  
ANSWER ALL QUESTIONS 

 

 1 )a ( {ZåZ{b{IV eãXm| Ho$ g_mZmW©H$ {hÝXr eãX {b{IE&     

(i) All India Radio 

  (ii) Branch Office 

  (iii) Collectorate 

  (iv) Computer Centre 

  (v) District Board 

  (vi) Head Office 

  (vii) Police station 

  (viii) Translator 

  (ix) Director 

  (x) Accountant 

 (b) gyMZm Ho$ AZwgma dmŠ`m| H$mo ~XbH$a nwZ… {b{IE&       

  (i) KmoS>m VoO Xm¡S>Vm h¡& ({b§J ~X{bE) 

  (ii) bS>{H$`m± _§{Xa Om ahr h¡& (dMZ ~X{bE) 

  (iii) _¢ n‹T> ahm hÿ±& ( ŷVH$mb _| ~X{bE) 

  (iv) Jmonmb Zht amoVm& (dmÀ` ~X{bE) 

  (v) noS> ———— \$b {Jam& (H$maH$ {M• {b{IE)  

 (c) eãXm| Ho$ {dbmo_ eãX {b{IE&        

(i) A§Yoam 
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  (ii) A_ra 

  (iii) CnH$ma 

  (iv) Ambgr 

  (v) Am{X 

  (vi) bm`H$ 

  (vii) D$±M 

  (viii) H${R>Z 

  (ix) hma 

  (x) amOm 

 (d) eãXm| H$m AnZo dmŠ`m| _| à`moJ H$s{OE&       

  (i) emZ 

  (ii) Obdm ẁ 

  (iii) AOZ~r 

  (iv) H$m_`m~r 

  (v) {damgV 

  (vi) {Z`§ÌU 

  (vii) {dfmUw 

  (viii) g~yV 

  (ix) em`X 

(x) nr‹T>r 

2.  {df` na nÌ {b{IE&       

(a) {dÚmb` Ho$ dm{f©H$moËgd H$m dU©Z H$aVo hþE AnZr ~hZ H$mo nÌ {b{IE& 

(b) AnZo _wh„o _| g\$mB© H$m R>rH$ à~ÝY Zht h¡& CgH$s {eH$m`V H$aVo hþE ñdmñÏ` ì`dñWmnH$ Ho$ Zm_ EH$ nÌ 
{b{IE& 

—————— 



   

  

     (102SAN21) 
ASSIGNMENT – 1 

B.A./B.Com./B.B.A. DEGREE EXAMINATION, FEB/MARCH 2024 
First Semester 

SECOND LANGUAGE — SANSKRIT  
PROSE, POETRY AND GRAMMAR 

MAXIMUM MARKS: 30  
ANSWER ALL QUESTIONS 

 

1. íbmoH§$ nya{`Ëdm ^md§ M {bIV&   

 (a) (i) gË`_odmZ¥e§ .......... à{V{ð>V…&& 

  (ii) XÎm{_ï>§ .......... ^doV²& 

 (b) (i) gmW©… .......... _[aî`V…&& 

  (ii) _mZ§ .......... ^doV²&& 

2. eãX`mo… gånyU©V`m ê$nm{U {bIV&   

 (a) H${d 

 (b) ^mZw 

 (c) a_m 

 (d) _{V 

3. VV² bH$ma`mo… ê$nm{U {bIV&   

 (a) ^doV² 

 (b) AmJÀN>V² 

 (c) b^Vo 

 (d) ^mfVm_² 

4. n#m Zm_{ZX}enyd©H§$ gÝYÎm&   

 (a) Jwé + CnXoe… 

 (b) hao + E 

 (c) _hm + CËgd… 

 (d) YZ + AmoXZ_² 

 (e) AZw + E{V 

 (f) VX² + Ob_²  
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 (g) fQ² + ZJ`©…> 

 (h) {XH²$ + ZmJ… 

 (i) B{V + Amh 

 (j) h[ag² + eoVo 

5. n#mmZm§ Zm_{ZX}enyd©H§$ {dJ«hdmŠ`m{Z {bIV&    

 (a) CÎmaH$m`… 

 (b) am_H¥$îUm¡ 

 (c) H¥$îUgn©… 

 (d) _mgnyd©… 

 (e) n#mdQ>r 

 (f) ZdamÌ_²  

 (g) {edm¡ 

 (h) {dÚm{ZnwU… 

  

—————— 
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(102SAN21) 

ASSIGNMENT – 2 

B.A./B.Com./B.B.A. DEGREE EXAMINATION, FEB/MARCH 2024 
First Semester 

SECOND LANGUAGE — SANSKRIT  
PROSE, POETRY AND GRAMMAR 

MAXIMUM MARKS: 30  
ANSWER ALL QUESTIONS 

 

1.    (a) Am`©nmXþH$m{^foH$ nmR>ç^mJñ` gmam§e§ {bIV&  

     

 (b) `jàíZofw d{U©VmZ² bm¡{H$H$ Y_m©Z² dU©̀ V& 

2. (a) _odmS>amÁ`ñWmnZ§ dU©`V&   

 (b) {ddoH$mZÝXgyº$`… B{V nmR>mV² Ho$ Ho$ A§em… {dÚm{W©{^… AdYo`m…& 

3. (a) ‘‘AË`wËH$Q>¡… nmnnwÊ ¡̀… Bh¡d H$b_íZwVo’’ B{V nmR>çm§eñ` gmam§e§ {bIV&   

 (b) dradañ` amÁ`^qº$ Ë`mJ~wqÕ {dd¥UwV& 

4. n#mmZm§ bKwg_mYmZm{Z {bIV&   

 (a) lram_… H$sÑe§ ^aV§ XXe©? 

 (b) lram_… ^aV§ qH$ ànÀN>?  

 (c) qH$ñdV²  JwéVa§ ^y_o…? qH$pñdXþƒVa§ M ImV²? 

 (d) qH$pñdV² àdgVmo {_Ì_²? qH$pñdV² {_Ì§ J¥ho gV…? 

 (e) {hVmonXoeñ` H$Vm© H$…? 

 (f) Ho$fm§ dgwYm Ed Hw$Qw>å~H§$ ^d{V?  

 (g) dradañ` nwÌ… H$…? 

 (h) drada… H$ñ` amÁ`o AmgrV²? 

 (i) qH$ kmZ§ àmoÀ`Vo amOZ²? 

 (j) XþO©Zñ` ö{X qH$ ApñV? 

5. ggÝX^ª ì`m»`mV&    

 (a) gË`o bmoH$… à{V{ð>V…& 
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 (b) EVo {h gd©bmoH$ñ` `moJjo_§ {dYmñ`V…& 

 (c) ~w{Õ_mZ² d«Õgod`m& 

 (d) bmô § {hËdm gwIr ^doV²& 

 (e) AkmVHw$berbñ` dmgmo Z Xo`…& 

 (f) CXmaM[aVmZm§ Vw dgwX¡d Hw$Qw>å~H$_²& 

 (g) Ûm¡ ~mhÿ, V¥Vr`íM IS²>J…& 

 (h) AZoZ gÑemo bmoHo$ Z ŷVmo, Z ^{dî`{V& 

—————— 

 

 



  

  

 

   (105BCO21) 
ASSIGNMENT – 1 

B.Com. (Gen) & B.Com. (Comp) DEGREE EXAMINATION, FEB/MARCH 2024 
First Semester 

FUNDAMENTALS OF ACCOUNTING 
MAXIMUM MARKS: 30  

ANSWER ALL QUESTIONS 

1. Accounting cycle 

 

2. Petty cash book 

 

3. Types of Errors 

 

4. Need for Bank Reconciliation 

 

5. (a) Explain various concepts of accounting. 

 

 

 (b) Journalise the following transactions in the books of Mr. Nag. 

2023 
May 

 

1 Mr. Nag commenced business with cash Rs.3,00,000; furniture Rs.5,000; 
building Rs.1,00,000 

4 Purchased goods from Prakash Rs.60,000 

6 Sold goods to Satish Rs.50,000 

8 Paid for repairing machine Rs.1,500 

10 Bought stamps Rs.150 

14 Received cash from Palasa Rs .49,800 in full settlement of Rs.50,000 

15 Drew for office use Rs.5,000 

18 Received loan from Rani Rs.70,000 

24 Drew for personal use Rs.2,000 
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29 Paid rent Rs.6,000 and salaries Rs.16,000 

   

2023
 

1 5,000

1,00,000

4 60,000

6 50,000

8 1,500

10 150

14 

49,800

15 5,000

18 70,000

24 2,000

29 6,000 16,000

6. (a) Define subsidiary book. Explain different kinds of subsidiary books with their proforma 
formats. 

 

 

 (b) Enter the following transactions in Three Column Cash Book: 
2023 
Jan   

 

1 Commenced business with. Rs 10,000 in cash 

2 Opened a bank account with Rs.8,000 

3 Arun paid us Rs.490 in full settlement of his a/c Rs.500 

5 Bought goods for cash Rs.1,500 

8 Drew a cheque for personal use Rs.200 
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10 Drew for office use Rs.1,000 

12 Bought goods for Rs.1,500 and paid by cheque 

15 Received for cash sales Rs.1,000 

20 Paid salary by cheque Rs.500 

23 Nagesh directly paid into our bank account Rs.1,000 

24 Paid Niranjan Rs.495 in full settlement of Rs.500 

26 Received commission Rs.100 

30 Sold goods for cash Rs.600 and remitted the same into the bank  

   

2023

1 10,000

2 8,000

3 490 500

5 1,500

8 200

10 1,000

12 1,500

15 1,000

20 500

23 1,000

24 500 495

26 100

30 600

7.  What is a Trial Balance? What are the methods to prepare Trial Balance? Also state 
the objectives of preparing Trial Balance. 
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   (105BCO21) 

ASSIGNMENT – 2 

B.Com. (Gen) & B.Com. (Comp) DEGREE EXAMINATION, FEB/MARCH 2024 
First Semester 

FUNDAMENTALS OF ACCOUNTING 
MAXIMUM MARKS: 30  

ANSWER ALL QUESTIONS 

1. Contingent Liability and Fictitious assets 

 

2. Trade discount and cash discount 

 

3. Golden Rules of accounting 

 

4. Objectives of accounting 

 

5.  Rectify the following errors: 

  (i) A credit purchase of goods from Maruthi accounting to Rs.5,675 has been wrongly 
recorded as Rs.5,765 

  (ii) A credit sale of goods for Rs.1,20,000 has been wrongly passed through the 
purchases book. 

  (iii) The purchase book has been undercast by Rs.1,000. 

  (iv) Furniture sold for Rs.5,600 was posted to the credit of sales account 

  (v) Purchase returns book has been cast short by Rs.2,000 

   

 (i) 5,675 5,765

 

 (ii) 1,20,000

   (iii) 1,000   

  (iv) 5,600

 (v) 2,000   
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6. (a) Write the objectives of preparing bank reconciliation statement. Also state the reasons 
for the differences between cash book and pass book balances. 

  

  

Or 

 (b) Prepare a bank reconciliation statement from the following particulars: 
 Rs. 

Overdraft balance as per Bank pass book 8,000 

Cheques issued but not presented for payments 3,000 

Cheques deposited but not collected 2,500 

Wrong debit in the pass book 200 

Interest and bank charges entered in pass book only 150 

Payments made understanding instructions recorded in pass book only 1,400 

   

 

8,000 

3,000 

2,500 

200 

150 

1,400 

7. (a) What do you understand by capital expenditure, revenue expenditure and deferred 
revenue expenditure? 

 

Or 
 (b) Prepare final accounts from the following balances extracted from Bhaskar and Co. for 

the year ended 31.3.2023. 
 Rs.  Rs. 

Opening Stock 500 Commission (Cr) 200 

Bills Receivable 2,250 Return outward 250 

Purchases 19,500 Trade expenses 100 

Wages 1,400 Office fixtures 500 
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Insurance 550 Cash in hand 250 

Sundry debtors 15,000 Cash at bank 2,375 

Carriage inwards 400 Rent and Taxes 550 

Commission (Dr) 400 Carriage outwards 725 

Interest on capital 350 Sales 25,000 

Stationery 225 Bills payable 1,500 

Returns inwards 650 Creditors 9,825 

  Capital 8,950 

 Additional Information: 

 (i) Closing stock was valued at Rs.12,500 

 (ii) Depreciate furniture @ 15% p.a. 

 (iii) Outstanding wages Rs.140 and rent Rs.100 

 (iv) Insurance of Rs.50 paid in advance 

  31.3.2023

 

   
   

500 (Cr) 200 

2,250 250 

19,500 100 

1,400 500 

550 250 

15,000 2,375 

400 550 

(Dr) 400 725 

350 25,000 

225 1,500 

650 9,825 

 8,950 
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 (i) 12,500 

 (ii) @ 15  

 (iii) 140 100 

 (iv) 50 

———————— 

 

 



   

  

 

     (106BCO21) 

ASSIGNMENT – 1 

B.Com. (Gen) & B.Com (Comp) DEGREE EXAMINATION, FEB/MARCH 2024 
First Semester 

BUSINESS ORGANIZATION AND MANAGEMENT 

MAXIMUM MARKS: 30  
ANSWER ALL QUESTIONS 

1. Concept of Business 

 

2. Joint Stock Company 

3. MNC 
MNC 

4. Articles of Association 

5. Characteristics of Management 

 

6. Long range Planning 

 

7. Meaning of Commerce 

 

8. Scope of Business 

 

9. (a) Define ‘Business’. Explain the features and functions of business. 

 ‘ ’  

 (b) Define ‘Trade’. Give a classification of Trade. 

 ‘ ’  
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     (106BCO21) 

ASSIGNMENT – 2 

B.Com. (Gen) & B.Com (Comp) DEGREE EXAMINATION, FEB/MARCH 2024 
First Semester 

BUSINESS ORGANIZATION AND MANAGEMENT 

MAXIMUM MARKS: 30  
ANSWER ALL QUESTIONS 

  

1.  (a) What are the advantages and disadvantages of sole proprietorship? 

  

 

 (b) Examine the need and importance of PSEs in India. 

 PSE  

2.  (a) What are the documents required for incorporation of company? 

  

 

 (b) What is meant by Prospectus? What are its contents? 

  

3.  (a) Define ‘Management’. Explain about various levels of Management. 

 ‘ ’  

 

 (b) Write about Fayol’s 14 principles of Management. 

 14  

4.  (a) What are the merits and demerits of planning? 

  

 

 (b) Outline the various functions of Management. 

  

—————— 
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ASSIGNMENT – 1 

B.Com. (Comp.) & B.A. (Comp.) DEGREE EXAMINATION, FEB/MARCH 2024 
First Semester 

Computer Application 
INFORMATION TECHNOLOGY 

MAXIMUM MARKS: 30  
ANSWER ALL QUESTIONS  

 

1. Describe the characteristics of a computer. 

 

2. Explain about computer architecture. 

 

3. What are the advantages of word processor? 

 

4. How to print a word document? 

5. What is Microsoft excel? 

 

6. What are different generations of computer? 

  

7. Write about input and output devices of computer. 

 

8. Explain features and applications of MS Word. 

 MS Word  

9. Write about various formatting options of MS Word. 

 MS Word  

10. Explain the types of functions in Excel. 

 Excel  
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     (108BCO21) 
ASSIGNMENT – 2 

B.Com. (Comp.) & B.A. (Comp.) DEGREE EXAMINATION, FEB/MARCH 2024 
First Semester 

Computer Application 
INFORMATION TECHNOLOGY 

MAXIMUM MARKS: 30  
ANSWER ALL QUESTIONS  

1  What is sorting in MS Excel? 

 MS Excel  

2  What is template? 

 

3  Write about power point. 

 

4  Generation of computer 

 

5  Basic organisation of computer 

 

6  Explain consolidation in MS Excel. 

 MS Excel  

7  Explain the parts of power point window. 

 

8  What is template? Write the process of creating custom template in power point. 

 power point 

9  What is formula? How to use formulas in MS Excel? 

 MS Excel  

10   Describe the significant features of MS Excel. 

 MS Excel  


