(101ENG21)
ASSIGNMENT-1
B.A./B.Com./B.B.A. DEGREE EXAMINATION, DEC 2025.
First Semester
English I — A COURSE IN COMMUNICATION AND SOFT SKILLS
MAXIMUM MARKS :30
ANSWER ALL QUESTIONS

SECTION - A

1. Answer in about 50 words.
(a) What is discriminative listening?
(b) Explain any three stages of listening process.
(¢) What are the different types of listening?
(d) What are the barriers of listening?

SECTION - B

2. Answer ALL questions.

(a) Write the transcriptions in ordinary spellings :
@O felt om)
() /Kiaismert/
i) /rmas vl /
v [skesd/
® /’tva,I Amf/

(b) Mark stress on the words :
(1) Design
(11) Independent
(111)) Again
(iv) Reception
(v) Develop

(¢) Mark and name the tone :
(1)  Shut the door.
(1) Where do you live?
(111) I'll buy you a dress.
(iv) How beautiful!

(v)  Don’t move from your place.



(101ENG21)
ASSIGNMENT-2
B.A./B.Com./B.B.A. DEGREE EXAMINATION, DEC 2025.
First Semester
English I — A COURSE IN COMMUNICATION AND SOFT SKILLS
MAXIMUM MARKS :30
ANSWER ALL QUESTIONS

SECTION - C
1. Answer ALL questions.

(a) Fill in the blanks with verbs that agree with the subject.

1) He as a teacher in High school.
(1) Each of the students regular to the class.
(i11) There two apples on the table.

(b) Fill in the blanks with modals :
(1) She have to leave for Solapur tonight (possibility).
(i1) How cloudy it is! There will be rain tonight (certainty)

(¢) Fill in the blanks with suitable verb forms.

(1) The teacher (teach) the lesson yesterday.

(i1) Radha (wash) the cloths now.

(111) Hindi (speak) in India.

@av) Rahul (drink) milk everyday.

(v)  Ravi rushed to the station but the train (leave).

(d) Fill in the blanks with suitable prepositions.

(1)  The boy looked at his mother guidance.
(i1)) She poured the juice a tall glass.
(i11) We stayed in Ooty the summer.

(e) Fill in the blanks with suitable articles.

(1) He wants to be engineer.
(i1) Sunita is the taller of two girls.
(111) Banana’s sell at twenty rupees dozen.

() Complete the sentences using question tags :
(1) Mr. Rajeesh Kumar knows four languages, ?
(i) He saw me at the station ?

(g) Change into passive voice.
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(h)

@

0)

(1) Sheela saw the accident.

(i1) The Grand Wok serve great Chinese food.
Re-write in indirect speech.

(1) He said, ‘Let us wait for an hour’.

(i1) ‘Are you the manager’? I said.

Change the degree of comparison without changing the meaning.

(1) Sangeeta is the tallest girl in the class.
(i1)) The sword is not so mighty as the pen.

Correct the underlined part of the sentences.
(i) Ravi is second son of Mr. and Mrs. Rao.

(i1) He entered into my room.

(111) Hardly had I reached the station than the train steamed off.

(iv) Sunita is very careful of her appearance.

(v)  What an unique idea?

SECTION - D

2. Answer ALL the questions.

(a)

(b)

(c)

Correct the spellings :
(1) Libeerty

(i1) Priceous

(111) atended

Use Punctuation marks.

run as fast as you can he shouted.

Write a paragraph of about 50 words on any One :

(1x4=4)
(i) Importance of Education
(i1) Memorable Day

(u11) Favourite Festival.

SECTION - E

3. Answer the questions.

(a)
(b)
(c)
(d)

Explain SWOT/C analysis and its importance.
What are the two types of attitudes?
Explain the elements of emotional intelligence.

How can you develop interpersonal skills?

(101ENG21)



(102HIN21)
ASSIGNMENT-1

B.A./B.Com./B.B.A. DEGREE EXAMINATION, DEC 2025.
First Semester
SECOND LANGUAGE — HINDI I — PROSE
MAXIMUM MARKS :30

ANSWER ALL QUESTIONS

1. frfafaa o & & fei 6t eyl afga samen Hifs)
(a) “difeca 1 Har IR Afglg T8 a1 ol W ST & WAl 98 99 Gl gl” -
oy Fifsm)
(b) Tirar 1 Fiea “S= SR W FE1 A 39 YR GEEAT &1, T ST IR ared feem b
U AT T 1 AT | Hm R e’
(c) “dTSAl Ig Al e 2 IAT 8 HATTeh! Toh TG 1 Tl g1 ATesh @7 - AT I
(d) R <t aRETT S 3k Wl I TEIY|
2. ot ute =1 T fafm)
(a) @Tfeed =i W
(b)  foeran
3. (a)  Torelt st =1 T fefau)
(i) & wE W
(11) ﬁﬁﬁ‘?ﬂ
(b) Freafafaa o @ foreft g o1 3 fafau)
() aen-fag = atE feo fifu)
(i) TEHe w0 =fa fmo Hif




1. (a)

(b)

(©

(d)

(102HIN21)
ASSIGNMENT-2
B.A./B.Com./B.B.A. DEGREE EXAMINATION, DEC 2025.
First Semester
SECOND LANGUAGE — HINDI I — PROSE
MAXIMUM MARKS :30

ANSWER ALL QUESTIONS

Frafafaa weat & Tames o<t wee fafau)

(1) Circular

(i1) Memorandum
(i11) Grant

(iv) Director

(v)  Education Officer
(vi) Confidential

(vi1) Translator

(viii) Forest Officer
(ix) Governor

(x)  Chief Secretary

T % FATER AT 1 Feast 3: fafau)
(i) ¥R drear 21 (fom wEferw)

(i) ¥ FTRR HT G 8| (T o)
(iii) # fieE @ (viosaasa § fafen)
(iv) FAR fe=dt g (area seerrt fafae)
(v) B —— gEas 31 (e fome forfen)

forel wreal o foetm wree fafgu)
G e
(i) @I
(1) Hd
(v) T
(v) 9™
(vi) 3dR
(vii) &&
(viii) B8R
(ix) SH
x) U@
foregl wIsgi 1 319 TR § S Hife)
() EER
(i) @Em
(ifi) e
(192HINZ1)



(v) @
(v) TR
(vi) fomran
(vii) 32
(viii) 3=
(ix) Ted
(x) i

2. et o o a3 fefiam)

(a) &I % foTQ de wien Yoo & Y T8 AiTd g 7o fuarst &1 oo fafeg)
(b) T&=dt diwa it sTawEsRd s §¢ o i =8 o ffaw
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(102SAN21)
ASSIGNMENT-1
B.A./B.Com./B.B.A. DEGREE EXAMINATION, DEC 2025.
First Semester
SECOND LANGUAGE — SANSKRIT I — PROSE, POETRY AND GRAMMAR
MAXIMUM MARKS :30

ANSWER ALL QUESTIONS
yeiteh e wrE o forad|
(@ () Erfgdl ——— TsITHRUSHA| |
(i) THITH — W UeH||
®) () = =i
(i) I —— FHEFEEEI
SeeAl: FRguTaA ®AIT foraa|
(a) <& (b) g
© fug (d) wfd
T Al T forEd|
(a) wdld (b) feEe
(c) wifesad (d) ¥
. AMfEYH qdeh Fee|
(a) U+ W (b) T + 37
(c) TW@+3d (d) T+
(e) 3fi+am H dd+=
() @ + & (h) Tk + 7Y
B RN e CE R E D ECIER IS RN CR]
(a) STHM: (b) A
(c)  ehderar (d) =rFsHEH
(€) T, (f) feremery



(102SAN21)
ASSIGNMENT-2
B.A./B.Com./B.B.A. DEGREE EXAMINATION, DEC 2025.
First Semester

SECOND LANGUAGE — SANSKRIT I — PROSE, POETRY AND GRAMMAR

—

(@
(b)

. ()
(b)

3. (a)

(b)

[\

~

(a)
(b)
(c)
(d)
(e)
®

(8)
(h)
@

G

(k)

MAXIMUM MARKS :30

ANSWER ALL QUESTIONS

STIUTGHITHY TTGANITHHR Heaed HigHT gl
eIy T ffoheh gmi ot

Jge fosupgeia: Tguh:, CuheE JeR faereea ?
fraregy: sfa ureaym T foe|

ek IAYUY: Sad Holdiqd — foereal

o o [ N
AR {9 H[h, ATl Id%ukﬂ

oY g foea|

ofitm: wid e fohreRtiq ?

ofm: wa o T ?

Topfeard, e W: 7 foRfeagead @ @ ?
Terfeerq wepug iy ¢ ferfeagardg = ¢
TedmeTe i =: ?

TT:%’FTH&IH:?

YT T TF FgUaeh Walfd ?
SR I h: ?

Sfare adq forar ?

o gfg for arfea?
TN T fohy ggt ?

5. GE-ey NedTd|

(a)
(b)
(c)
(d)
(e)
®
(g)
(h)

7 fz @ Shfaasaea aaamansi|
e Areh: i |

g FgwE

@ feean gelt wed|

Ffedn Tl e |

TR Ferfiered aTE T83: |

& o, el |

3T TgRN Tk A al | sl
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ASSIGNMENT-1

B.A./B.Com./B.B.A. DEGREE EXAMINATION, DEC 2025.

First Semester

(102TEL21)

SECOND LANGUAGE - TELUGU -1 - PRACHEENA TELUGU KAVITHVAM

MAXIMUM MARKS :30
ANSWER ALL QUESTIONS

1. & 508 Jorgosd (DEITY TH 50 [Tro%006.

(a)

(b)

DTVED G0y VOO0 eres BT°R BIrEdE Do,
[P0 DEoHT 0B By SEo00e0 DITISE V0 E TP Vo
(A28 I ofSooLézsoooocKeg otﬁo@vcsegéoo 3 (303‘;@?)0:5?
DTV ©MIWV0E F"YPD FIE)B 8K 0B D dogéwé.
DNDDIBIETAT UG 50O YO &% BB
DD MBI BTG AR Dnote Keyen K& 7 a5nd
I BeEBen HE3 oS0 wydescaen G SOOI

BRIV HUVOR SPEVDD DB BE (DI TP A0ES.

2. &3 1808 2T FreseIonS0 SE0G° PHBoHod.

(a)
(b)

DEOE 208 cerennne. DOBAH dFTBEROS
[~ 23
BEBRY BEY everevrrnns DY §Teugdw.

3. &8 (808 08 ‘(006569‘(0%)"&9 TogIO0 (FTPA0C:

(a)

(b)

(©

(d)

(e)

(®)

20089508 BBH0 WB.

D BB IE 33YC 2I0Y %!
DEITLD0DE D Yy¥ a300R)
DN (ES0EIBIDIAS0g
TEHDOR ROVD DB HEBO XS

DBRIEYE cen FaTe! 66&093



4. &5 808 T°D8 VONTPOMT DIT TR0 (°AS006.

(@
(b)
(©)
(d)
(e)
®

OPere) DOJIETED &Frod) doDNod.

S50 5590 DELDBI HHGFTEI0 DRD 990892

mwécéo P0G OLD CSSSéZ)?f)Féo D0LIE BB ?

2OV OGN DI DOMTIITer PRSI0 BO30DED z)cﬁboeé(ﬁ?
HH5 D0BODD DHHY THEE BABODD 3)(2530636?
§705008° &) DEB0EIEIDE’ He BDBoeD DD Da)8d?
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(102TEL21)
ASSIGNMENT-2

B.A./B.Com./B.B.A. DEGREE EXAMINATION, DEC 2025.

First Semester

SECOND LANGUAGE - TELUGU -1 - PRACHEENA TELUGU KAVITHVAM
MAXIMUM MARKS :30

ANSWER ALL QUESTIONS

1. & (508 708 TGOEIPD DI (FPA0C.

(a) éﬁsag/‘{oe) DATHE0S’ Toaren DenHoed & B oo 8.
(b)  &SEWogo S8y FT°0BDV[ P50

(©  FHo0gsd dr0kPHeLd DD w&aam& 9580508.

d) Doxred e‘dana@ EQroBHo0t0 [Frosood.

(e) DT THED DOTTR) VOO 705006

(B “EsEgo” ersor 9T D 9T Y50 C°a0d.

2. (a) &5 1808 DoBKB Srared dEED, TgEGer SPovgR0 B)od.
(1)  TrerdgosINW
(11) eaééoédéoo
(i) DorEgBoE
(iv) Qboécxn
(V) D S*Bo

(vi) &

(b) e (808 TS PN TPE5RV [F°R, WHTR FrHT°e0 B)odk:
1 oY oo
(11) @%oﬁéwm
(i) PdIYJoen
(iv) DS
V) @9R0083H50

(Vi)  eSrdH0
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© &4 808 I5°508 ©e0sorR) Ko80od o 5, ¥ VIR0 Dood.

@)

(11)

(d) &5 808 DG T Keadeesd D, ABD K809, d DeSgAT B0G.

@)
(i)

23¢500 $BOVO0YD HAO DO
E5BIREIDY T 2578y OSEEARIICIANTS

KIS oS EI°¢onee Kodﬁoéo:éég

TPANG S’ 005K TocK©08.

Shse SPB0S5% Ko
DES Bog S D) WEDBIS
3PBN DB DDy D

TSP B0 OI0ETSE HNE'S.

&5 OIDDTZAY HAS0 20BVBI® OO0 D08

3 B¢ (DQITD JIED Fweroses BERES.

(102TEL21)



(105BCO21)

ASSIGNMENT-1
B.Com. (Gen.) & B.Com. (Comp) DEGREE EXAMINATION, DEC 2025.
First Semester

FUNDAMENTALS OF ACCOUNTING
MAXIMUM MARKS :30
ANSWER ALL QUESTIONS

. What are the stages in Accounting Cycle?

©3°),0630R ©|E0S° 9o $Fen AD?

. Contra Entry.

AEBOBY VY.
(]

. Debit note and Credit note.

2965 §%5 Ho8asw BALS S

. Subsidiary Books.

DIPOI0E a)&g;en

. Trial Balance.

@083 Dog

. Errors of principle.

DIS &ren

. Trading Account.

égé‘@ PoT°

. Closing Stock.

S0R0Y) VEIE



9. (a) Define Accounting. Explain the advantages and limitations of Accounting.

©5°),063050 DEGI0D, @I 030N BWE), (ABTHILO HoBAN HDBABIOI

DHBOYDM.

(b) Journalise the following transactions in the books of Nikhil.

2020

March 1
3

6

10

16

18

26

29

Nikhil commenced business with cash Rs. 14,000
Purchased goods from Rajesh Rs. 3,000
Purchased goods for cash Rs. 4,000

Sold goods for cash Rs. 8,000

Sold goods to Ratan Rs. 12,000

Cash paid to Rajesh Rs. 3,000

Received cash from Ratan Rs. 12,000

Wages paid Rs. 3,500

&4 1308 H§HTEOL AP JusoS” dey DEen [@As0d.

2020

5576 1
3

6

10

16

18

26

29

10. (a) Record the following transactions in the three column cash book.

2020

RPS B, 14,000 KLY & Togrd0 [ E00DH
PR 9 008 WEE §70Rew 8. 3,000

BHEBIE DEE §CHoR% 0 EI°. 4,000

DHE0EY DB @éo&s"@o &oe. 8,000

BB AR DB 8. 12,000

B L Y0 HKESS 8. 3,000

BB® $00& DD HKE 8. 12,000

e Yoy 8. 3,500

(105BCO0O21)



May 1 Balance of cash Rs. 2,00,000 and Bank Rs. 2,70,000

2 Received cash Rs. 40,000 and cheque Rs. 48,000 from Bindu and
discount allowed Rs. 2,000

Cash deposited into bank Rs. 40,000

Paid cash Rs. 20,000 and cheque Rs. 24,000 and discount received
Rs. 1,000

14 Paid by cheque to Divya Rs. 45,000

20 Withdraw from bank for office use Rs.30,000
26 Salaries paid by cheque Rs. 40,000

28 Rent paid Rs. 20,000

8o8 DFIFTZON HAT°Ce) HBIDO DS &&ggédgé’s (23°032050.
2020
o1 s Qog 0. 2,00,000 H5080520 w;oéo 8o, 2,70,000

2 2o H00& DAY HKG 8°. 40,000 DK, B, 48,000 H8050 G706
8°. 2,000

4 ergo8S* a0 B0HB 8. 40,000

6 390y DR Tegoe B, 20,000 DEY); @O° EI°. 24,000 5O Gar),065
&o°. 1,000

14 350, ogoe 8955 30y 8. 45,000
20 ehh esvore 22080 ermge5d 3008 SR8 8. 30,000
26 Jdzren 3oy 85°.40,000
28 38y, osoe @8 DYooy 8. 20,000
(b) Prepare a petty cash book from the information given below :

2020
January 1 Cash given to the petty cashier Rs. 5,000
2 Paid transport Rs. 500 and printing Rs. 100
3 Paid coolie charges Rs. 200
Travelling expenses Rs. 150
4 Paid expenses in relation to refreshments Rs. 500

5 Paid postage Rs. 180 and sundry expenses Rs. 300

3 (105BCO0O21)



e (808 BT 0& DY HHEO VePI HASTE DAod.

2020
2098 1 9%) dseens ad)d HKE 8. 5,000

2 Sorer 3Y0D 8. 500 (Doedof . 100
3 £ a8nen 3oy 8. 200,
(Dosees e 8. 150
4 206505 20208095 PN Do 8. 500

5 2592 B3Y0Y . 180 HoB5» DD B0 837 300
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(105BCO21)

ASSIGNMENT-2
B.Com. (Gen.) & B.Com. (Comp) DEGREE EXAMINATION, DEC 2025.

First Semester

FUNDAMENTALS OF ACCOUNTING
MAXIMUM MARKS :30
ANSWER ALL QUESTIONS

1. (a) What is Error? Explain the various types of errors.

SPADD 95T 0?2 D 55°0 EEADNO[Y DHB0YHN.

(b) Prepare Trial Balance from the following balances for the year ending
31.12.2023.

Rs. Rs.
Cash 85,600 Bank 57,800
Capital 2,00,000 Creditors 16,000
Purchases 90,000 Discount received 500
Sales 85,000 Discount allowed 800
Salaries 5,000 Advertisements 1,700
Furniture 50,300 Interest received 1,500
Stationery 800 Drawings 11,000

&Gwowbd 31,2023 Boes a9yd Dege Wrao8’ eoser HASTE) Ba0od.

8oe. 8oe.
5K 85,600 2508 57,800
oo 200,000 gyemesen 16,000
§°50R e 90,000 590 Gary,065 500
CRUISER 85,000 xav% daryols 800
Soren 5,000  H5enden 1,700
28D 50,300 $ovs 9 1,500
8 800  seo geksoey 11,000
5 (105BCO0O21)



2. (a) Define Bank Reconciliation Statement and explain the reasons for cash book
and pass book.

2500 DL VDIV VR DEFI0D, HAES H0BA® arw e HaEg Bemd Ko

55 £3NORN) BOVOG.

(b) From the following particulars, prepare Bank Reconciliation Statement as on
31.3.2023.

(1) Bank balance as per Pass book Rs. 16,500

(i) Interest on overdraft debited only in pass book Rs. 250.
(111) Bank charges debited only in pass book Rs. 250.

(iv) Cheques issued but not presented for payment Rs. 3,000
(v)  Cheques deposited but not collected Rs. 4,000

(vi) Interest on investment collected by banker, recorded only in pass book
Rs. 2,000.

808 dHore esprdore 31.3.2023 =38 2508 VOO VDIKIO ‘;)egébo
HOITPEY DO0E.

()  Ren (HSEHW gL veg 8. 16,500

(i) 25 DYES® SrEdo BB BB L35 (GoRR 9& . 250.
(i) SHDYECS® TS B argoE TGeo 6. 250.

(iv) 78 325 DL 00 YD TRed 5P K. 3,000

(V) D005 0D DE);@0 HATen 52D 8. 4,000

(vi)  ergoE8y e Ao éé HAT0 DY, F0 YIFS® SBR HITE0
DNDH0EBIE
&o°. 2,000.

3. (a) What is adjustment entries? How they are treated while preparing final
accounts?

6 (105BCO0O21)



(b)
31.3.2023.

DEEPENO BB BD? DR BEEd BOSTS B[V TSRO Do

[o)
DEeren DG D5B0YB.

From the following Trial Balance of Krishna, Prepare final accounts as on

Particulars

Opening stock
Purchases, sales
Wages

Discount
Vehicle

Salaries

Rent

Sundry expenses
Creditors
Dividend paid
Capital

Debtors

Bank overdraft

Plant and machinery

Cash at bank
General Reserve

Goodwill

Adjustments :

Debit Balance

Credit Balance

Rs. Rs.

85,000
1,95,000 2,50,000

50,000
5,000

17,000

7,500

4,950

7,050
25,000

9,000
1,50,000

37,500
17,500

29,000

16,200
15,500

4,800
4,63,000 4,63,000

(1)  Closing stock Rs. 75,000

(11) Depreciation on vehicle - 10%, plant - 10%.

7
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(111) Outstanding salaries Rs. 2,500

(iv) Prepaid Rent Rs. 950.

(v) Provide 5% reserve for bad debts as debtors.

31.3.2023 &6 5y eoser egrdon $:R0Q 85,00 HATE Basod.

DHTEEeD G296 Degen
5.
80852 DEIED 85,000

§°:60K6Q5£ , OHTYSRD 1,95,000

A HToen 50,000

Gar);065

95050 17,000

Deoen 7,500

©d 4,950
o

DD g)doae» 7,050

200ET°H

29005 &o%0& 9,000

DTPOED0

2008 e 37,500

g0 LI

065, asoo(@ren 29,000
2rg08S® HAS) 16,200
B Bastog

8

B&e dogen

&,

2,50,000

5,000

25,000

1,50,000

17,500

15,500

(105BCO0O21)



KEDS 4,800

4,63,000 4,63,000

‘&)6(5)23"&3\“) :

1) DAY DB 0. 75,000

(i) BB B TPIPS0 P - 10% Ho8awn dsoore - 10%.
(iii) DYooy ®g 8. 2,500

(iv) Bwocore I9odd @R 8. 950.

(V) 2o 3% ood erde G domyew.

9 (105BCO0O21)



(106BCO21)
ASSIGNMENT-1

B.Com. (Gen.)/B.Com (Comp.) DEGREE EXAMINATION, DEC 2025.
First Semester

BUSINESS ORGANIZATION AND MANAGEMENT

MAXIMUM MARKS :30
ANSWER ALL QUESTIONS

. Explain the importance of commerce in business.

F§rE0S” Toe3ag0 BovE), DPHNYFHIO IHTe RHFOE.

. What factors influence the choice of a suitable form of organization?

SBEBH Toge WOPHO AODE BAVERE (H5dB D wowen A3 ?

. Differentiate between a private limited company and a public limited company.

L’g?f)eg BE 508050 YT OWBE Fode H¢y BEreR 9580H0s.

. Define a multinational corporation (MNC) and explain its importance.

YOS E ) ‘&)oé (MNC) 2085 d0¢3? @D PDRPFBR0 DS [IG0G.

. Define a prospectus and explain its importance.

PeER @08 2063 HoBAK TR RSB 9HBoVOE.

. What are Henry Fayol's 14 principles of management?

TR BTS BooE); 0F DETEd AT ([T°e0 A ?

. What are the advantages of planning in business?

TE0ES” (HEFPE Bk, (HBIEIe0 D032

. Explain the demerits of planning in an organization.

28 V0RE’ (DY B, Sy HIBoBoG.



1. (a)

(106BCO21)
ASSIGNMENT-2

B.Com. (Gen.)/B.Com (Comp.) DEGREE EXAMINATION, DEC 2025.
First Semester

BUSINESS ORGANIZATION AND MANAGEMENT

MAXIMUM MARKS :30
ANSWER ALL QUESTIONS

Discuss the functions of business and its significance in economic

development.

(b)

2. (a)

(b)

3. (a)

(b)

4. (a)

(b)

5. (a)

(b)

TS SYgEerren H08050 esgs»aa;sq)gess T8 rH0gB R0 DHBovod.

Discuss the role of trade and aids to trade in business.
méavdoéﬁ Toge80 DOBAIN TEIe0PRE DFFALE seEgEerre BP0 DHBoVG.

Discuss the merits and demerits of a joint stock company.
&0o0e) 8 KD BE); (PBrET en B80S Sared 9580D08.

What are the key differences between a partnership business and a joint
stock company?

GRG0y eS80 H0BAD 23P000065 L8 Bond Doy DD B
DHBoHoA.

Explain the procedure for the incorporation of a company in India.
BB WE0S® Eond FOD (DB 9DBoHos.

What are the legal requirements for obtaining a Certificate of
Commencement of Business?

TGS [@eE08s cﬁgbgdea TR 0B TRE DYIEID @HVT 63?2
Explain the nature and importance of management in business.
TEPE0S” DYFTPEd YgETPH0 HOBAW [FeR0PgBHI DHBoVOE.

What are the key differences between administration and management?
0D HOBOD DEFIES D05 &1 SN BEreDd 9HBovod.

Discuss the different functions of management in detail.

DEGIed B0E); DE JEIO[0 SO HHBoHod:.

Describe the planning process and its significance in business success.
(2e3°0F (DEATRB0 DoBASw g8 D2303008° oD RS05800 dHB0WOC.

(106BCO21)



(108BCO21)
ASSIGNMENT-1

B.Com. DEGREE EXAMINATION, DEC 2025.
First Semester
INFORMATION TECHNOLOGY

(B.A./B.Com. (Comp.—App. I))
MAXIMUM MARKS :30
ANSWER ALL QUESTIONS

1. Define a computer and explain its characteristics.
Eoogeob 08 B2 o0 oFEreDy 9HB0Bos.

2. Explain the classification of computers.
Sogrgeod :6?&5&9:60 dHBoVod.

3. What is cache memory? How does it improve system performance?
Sog BB @085 IDEI? BB Jee DO BNoB?

4. Explain the difference between system software and application software.
VP rPHE HoBAW BPENS FPDE Doy BE® IE3?

5. What are the features of MS Word?
MS Word &B3x0%); 0095 05700 D580%06.

6. Explain the steps to create and use Mail Merge in MS Word.
MS Word &° 3oy e 833065 508050 Doowd 30§ (Mail Merge) der &dBrRomeS”

IHB0HoB.

7. What are the different types of charts available in MS Excel?
MS Excel &° &3BrRod 996 8570 TG0 9580H0s.

8. Explain the importance of formulas and functions in MS Excel.
MS Excel &° EREPeD DB DOEY (DeD0RgE A3 ?

9. What are slide transitions and animations in
MS PowerPoint?

MS PowerPoint &° [67°)A® H080520 SSIRB0A® @08 Q03 ?

10. Explain the process of inserting music or sound into a PowerPoint slide.
PowerPoint _'{‘925656 207588 B 2208 der Jod?
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1. Explain the generations of computers with their characteristics.
S0Py Borodo (Generations) DHBAT, T ©EEPOR) DHBoHo&.

2. Describe the basic organization of a computer with a neat diagram.
E0P5eod Book), Prg 08 doYETR) B, JeDE 9HBoBod.

3. Explain the different types of memory in a computer.
EoPegeab S DS 8570 DooBedy 9H8oBod.

4. What are programming languages? Explain their generations.
[DFTQ00R P20 09083 D3 ? e BTreRY dHBoHod.

5. Explain the process of creating, saving and formatting a document in MS Word.
MS Word &° c3°§>§50095éo der 1833065, DS HSoBasw @1)025 DTS 9980H0&.

6. What are tables in MS Word? Explain how to create, insert and delete rows and
columns.

MS Word &° Bandy &dBemg) 998772, 88305, 29§ H08a5n & 6% Ho8akw
5000 e BAITS® 9HBodod.

7. Explain the different types of functions used in MS Excel.
MS Excel &° &335°R03 99 §5°0 POERD 9HBoDo&.

8. Describe how to create and format charts in
MS Excel.

MS Excel &° 2§00 dor HABrEIBrS” 95870, 7063 GBI 9580H08.

9. Explain the steps involved in creating and formatting a presentation in MS
PowerPoint.

MS PowerPoint &° 2BoESaSH> de» 877370800 095 BT’ (g0 9980308

10. Discuss the importance of slide transitions and animations in PowerPoint
presentations.

MS PowerPoint [980838S° jg& EPYADY  HOBASL  BITIBORY  Ped0RgBD
DHBoWok.
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