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ASSIGNMENT - 1
B.A/B.Com./B.B.A Degree Examination February -2022
First Semester
General English — 1
A Course in Communication and Soft Skills
MAXIMUM MARKS: 30
ANSWER ALL QUESTIONS

1. Answer the following in about 50 words each:
a. What are the advantages of effective listening?
b. Which is the main barrier to listening?
c. What are the importances of listening skill?
d. What are the four examples of Active listening?
2. Answer the following:
a. Read the following transcriptions and write in ordinary spellings:
(1) /siti/
(i)  /bizi/
(iii)  /t'b/
(iv)  /fa:st/
(V) /' fugo/
(vi)  /a:sk/
(vil)  /pa:t/
b. Mark stress on the following words:
(1) Compose
(i1) Submitted
(i)  Revengeful
(iv)  Colourless
(v) Citizen
c. Mark and name the tone for the following sentences:
(1) I am so Happy.
(i) The night was dark and stormy.
(i)  Keep smiling.
(iv)  Please give me a glass of water.
(v) She is no more.
3. Answer the following:
a. Choose the correct form of the verb that agrees with the subject:
(1) These books ................... (belong/belongs) to me.
(i) Nobody.................. (know/knows) when he will arrive.
(1) You ....oovvvniinnnnnn. (has made/have made) your shirt dirty.



Fill in the blanks with the suitable model verbs:

(1) I read the book three times but I .................. understand it. (ability)
(i) A ticket to Paris ......... cost a lot. (probability)
Fill in the blanks with suitable forms of the verbs given in the brackets:
(1) When I reached the station, the train ............... (leaves).
(i) Your friends ........... for you for over an hour (wait).
(i)  His company is greatly ........... after (seek).
(iv)  Therobber ............. Him a blow on the head (strike).
(V) | the Tajmahal last month (visit).
. Fill in the blanks with suitable prepositions:
(1) We are going................... Holiday next week.
(i) There isa bridge ..................... the river.
(i) Hesat................... The chair.
Fill in the blanks with suitable articles:
(1) Isaw ..ooooviiiininnin lady who is your neighbour.
(1) e student is a learner.
(i) Eggsaresoldby.............. dozen.
Complete the sentences with correct question tags:
(1) He’s wearing a blue shirt ....................oooia ?
(i) Dr. Rao did not talk about technology ......................... ?

Convert the following sentences into passive voice:
(1) They are drawing pictures.

(i) I play cricket.

Rewrite the following sentences in indirect speech?
(1) Mohan will say I can’t come.

(i) He said, “I was watching TV”.

Correct the underline part of the following sentences:
(1) She was carrying too many luggages.

(1) Your that cat has drunk all the milk.

(i)  He boldly swimmed across the river.

(iv)  Who’s bag is this?

(v) Mathew is best player in the team.
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General English — 1
A Course in Communication and Soft Skills
MAXIMUM MARKS: 30
ANSWER ALL QUESTIONS

1. Answer the questions?
a. Rewrite the following words making corrections in spellings:
(1) Faclty
(i1) Expres
(i)  Simester
b. Use punctuation marks correctly in the following sentence:
There’s no room for error said the engineer so we have to double check every
calculation
c. Write a paragraph of about 50 words of the following:
(1) Women empowerment
(i) Photography
(i) My aim in life
2. Answer the following in about 50 words:
(1) What is netiquette? What is it important?
(1) What is attitude? Explain with some expel.
(ii1) ~ What are the various aspects of emotional competence?
(iv)  Explain in brief the process involved in SWOT analysis.
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MAXIMUM MARKS : 30
ANSWER ALL THE QUESTIONS
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ANSWER ALL THE QUESTIONS
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FUNDAMENTALS OF ACCOUNTING
MAXIMUM MARKS: 30

ANSWER ALL QUESTIONS

. Explain the need of accounting.
@S 0830 VBTV DdBotIod.

. Write a brief note on purchase returns book.
Fofen 686) | DREOP DodF (IS0 grodod:.

. Write about errors of posting.
56?805 S*POR0 (10800 FPo0E.

. Explain the need for Bank Reconciliation.
e3°{0LD DAITEY WDVT°) DDBoSot.

. Write about capital and revenue expenditure.
QOO0 HOAIL LA HIOITY (B FraoG.

. What do you mean by Favourable and unfavourable balances.
DL DXVEFVRVD BIOOK WDIVEPVROD LTV 0 DA,

. What do you mean by suspense account?
7030350 °E® €903 DAEY?

. Write about petty cash book.
ti)é‘l 50 YRG0 (1000w Fradod.

. Explain accounting concepts.
295”0300 2PNV DHBoIoC:.
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B.Com (Gen.)/B.Com (C.A) Degree Examination February -2022
First Semester

FUNDAMENTALS OF ACCOUNTING
MAXIMUM MARKS: 30

ANSWER ALL QUESTIONS

Journalise the following transaction.

(1) Started business with cash Rs.45,000/-
(i) Goods purchased for cash Rs. 15,000/-
(iii)  Sold goods for cash Rs.8,500/-

(iv)  Paid telephone rent Rs.400/-

(V) Sold goods to Phani Kumar Rs.1,000/-

300 PTBI 26) T& Bood.

(i) D3> 65°.45,000/-8 To§FGo FBoDozead

(i) &ricso %0 F0ofFen B2 H0Pen &, 15,000/-
(i) D50 65°.8,500/-8 DEAoDD DRV

(iv) B0 SIS @ &5°.400/-

(V) 63 S0 90y DD 6.1,000/-

Explain the difference between cash discount and trade discount.
DI SHoRY Hodos a‘siaalg S0 D06y 3738"53“3‘1 DdB0I0C.

Enter the following transaction in simple cash book:

(i) July 1% — Balance of cash in hand Rs. 15,000/-

(i) July 8" — Purchased goods for cash for Rs. 3,200/-
(ii)  July 15™ — Sold goods for cash Rs. 4,800/-

(iv)  July 20™ — Received commission Rs. 650/-

(v)  July 20" - Paid commission Rs. 550/-

(vi)  July 28" — Paid to Satish Rs. 7,150/-

(vii)  July 31* — Paid salary to the office clerk Rs.1,000/-
(viii) July 31* — Paid office rent Rs. 600/-

808 ePTBID FGTCE DHED 3DE0S’ HATEL Bood:

() &g 1 - BAS® 1058 dexg 6. 15,000/~

(i) 227 8 - dricsw %0 T en B2 H0Pew &. 3,200/-
(iii) e 15 - Beicsd E%0 DEaoDD DR 6oe. 4,800/-



(iv) &g 20 - 900D SRS 6. 650/-

(v) & 20 - 3o SR e, 550/-

(vi) &g 28 - AR BYoDD 6. 7,150/-

(vii) &g 31 - ST P B0 Edo 6°.1,000/-
(viii) 227G 31 - 3o sPTgOoD g doe. 600/-

4. Explain the need of preparation of Trial Balance
£OES ey SASE WHVT°) JdBodos

5. Rectify the following errors:
(1) Purchases of Rs. 300/- from Ramana passed through sales book.
(1) Bill received from Ramu for Rs.500/- passed through Bills payable book.
(i)  An item of Rs. 150/- relating to prepaid rent was omitted.
(iv)  Received Rs.300/- from Ajit (whose account for Rs.300/- was written off earlier)
and posted to the credit of Amirit.
(V) Transistor sold to Karun for Rs. 750/- passed through sales book twice.

806 S"Frokn VOBODOE:

(1) ELOFLO 6. Sae9 Aoc 300/- DSy &8 (e IO BoDercod.

(i) P od 6. 500/-8 @owSHd) Do Deoen BPoIBND YYSo T T
AP OOLIIC0B.

(ifi) 6. 00E 9FE ©0e20B0d 150/- Do) Botsertod.

(iv) @28 0od 8. 300/- 90t0&0d (93D grar 8. 300/-8 &S00l JrodeIcod)
00030 @0y §AeSS Sﬂg Boedod.

(V) S0 ErONR6 6r.8 dgowomrdd. 750/- DSy e arTe Botordd
AP OOLIIC0B.

6. Explain the reasons for difference between cash book and pass book balances.

seg es 0o D e e TRy 2065 b5s°53°3§ ($©) SPGEPOR DIB0IG.

7. On 31° March, 2015 the cash book of a firm showed a bank balance of Rs.3,000/-. From
the following information, prepare a Bank Reconciliation statement, showing the balance
as per pass book.

(1) Cheques have been issued for Rs. 2,500/- out of which cheques woth Rs.2,000/-

only were presented for payment.



(i) Cheques worth Rs. 700/- were deposited on 28.3.2015 but had not been credited
by the bank. One cheque for Rs.250/- was entered in cash book on 30.3.2015 but
was banked on 3.4.2015.

(i) A cheque from Mohan for Rs.200/- was paid on 26.3.2015 but was dishonoured
and the advise was received on 2.4.2015.

(iv)  Pass book showed bank charges Rs.10/- debited by the bank. It also showed
Rs.400/- collected by the bank as interest.

(v) One of the debtors deposited a sum of Rs.250/- in the account of the firm on
20.3.2015. intimation in this respect was received from the bank on 2.4.2015.

31 &8y, 20153 a8 RoR 30K M Yo 63,000/~ er5o8 TR Brdod. S0
DATFTPGo Qod, PR ens NG &5"56533 QP &5"50§ 553'35)0'33:.15 5865&)065& ?;)go
WO0&.
(i) DD 26 Sosergrow 6. 2,500/~ ©0kdS” 63°.2,000/- BE) 0 30D o Jrgo
r“obodboéeotga».
(ii) B Dewd 6. 700/- 28.3.20155 A5 SoDLTTON SN e§oLd TPU° 2 S,
30.3.2015% DA DY 6°.250/-8 2,8 DL, DG Boerdod, 52 3.4.2015% ergos
RODG0R.
(ifi) DUPEPS Bod 63,200/~ BENR 26.3.20155 BYoeedd, S A FEDocESEd S0k
D8 2.4.20158 e90¢080H.
(iv) D e086° 508 rge 6°.10/- ePfoLd TrT° GO BoRGB. WX erjotd DRI
B 65°.400/-030 HGT SrHoDod.
(V) coeatarsterds® a8 20.3.2015% R0 oS’ 6250/~ ogrdy 2 ST, B3

Xorodow 2.4.20158 &5"50§ Ao DATTGo 9ohod.

&. Write the characteristics of a balance sheet.
EP§TDy ¢ L), VEFFORD FaDol.

9. From the following balances prepare a profits and loss a/c.

Particulars Rs.
Gross profit 1,01,000
Carriage outward 2,500

Salaries 5,500



Rent 4,100

Fire insurance premium 900
Bad debts 2,100
Income tax paid 3,500
Life insurance premium 3,000
Discount (Dr.) 500
Apprentice premium (Cr.) 1,500
Printing and stationary 250
Rent and taxes 350
Travelling expenses 200
Sundry trade expenses 300
Rent received on sub-letting 1,000

0d NN B00& ezIe B0 éng a/c ?ogo B0,

JdTReD &oe.
é})"e) erEo 1,01,000
S°56a5 23030833 2,500
doren 5,500
esg 4,100
ef) DI Hoawo 900
AV0E IOV 2,100
DYoDD O V) 3,500
B DA oD 3,000
SRR (&) 500
933089 oo (Cr.) 1,500
Qotdof 08080 PN 250
I Eoblelovbh) :)m(lw 350
DI PN 200
DD TG DB 300

&GOS’ D VG DTG 1,000
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First Semester

BUSINESS ORGANIZATION AND MANAGEMENT

MAXIMUM MARKS: 30
ANSWER ALL QUESTIONS

. Write the features of Business.

TG0 CINE), VEEPVRD Fradod.

. Write any five merits of partnership business
AP 0] TG0 VL) DBT° DO BB O

. What are the contents of prospectus?
SRS Diacsren dD?

. Write the characteristics of management.
QECETE AAVE); VLTV FTOG.

. What are the functions of management?
DEGETEs CBVE) D0V EY?

. What is trade classification?

;J"c%azg b@édm 9063 DAEY?

. Write the features of sole proprietorship business.
DTS CIPeA0R] TYTPG0 GV, VEEPORD FPORC.

. Write about certificate of incorporation.
Q8BS VYIS (OO FrooC.

. Explain factors influence the choice of suitable form of organisation.
RDRVETVDO VoD D0DED SPETPRD 22ICI0 WITaDB AR DHB0I0s.
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BUSINESS ORGANIZATION AND MANAGEMENT
MAXIMUM MARKS: 30

ANSWER ALL QUESTIONS

. Write a detailed not on aids to trade.

HES0 BONTEAS DBFOITVP SPEOL DDEETB) Sorr Frakoc..

. Write any five differences between public limited and private limited company.
DHE DAEE 20050 PHES DEBE Lo BV IDT® DB BTV TPl

. Explain the merits and demerits of Joint Stock Company.
22000085 8 S0 GIvE), 0B B0 EDBLVK DHBCSE.

. Explain the contents of memorandum of association.
DVODTT0E0 €38 IV DN G30E); D030 DB,

. Explain the contents of articles of association.
PN EBTO DROITOR DHBoI0s.

. Explain the Fayol’s 14 principles of management.
DAITS G 14 DB DPEPORD DdBoIG.

. Write an essay on levels of management.
DT FONVP 28 T§R0 To0G.

. Explain the characteristics of planning.
QTS G0 VEETORL DDBoIG.

. Write the advantages of planning.
QTP G, PAITBT° VR FPOG.
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INFORMATION TECHNOLOGY
MAXIMUM MARKS: 30
ANSWER ALL QUESTIONS

. Explain about applications of computer.

SOQJ"ZSQ.)5 3N (DB DdBoLIC:.

Write about classifications of computer
SOQJ"ZSQ.)5 béédme) 0B Trododk.

Explain cache memory.
5°0 V8D DHBoI0E.

Explain about different types of programming languages.
DA G5 FrA0h 2PN (10800 Dddociod

How to inserting and deleting rows and columns in MS-word?
MS-wordeS® 96 HEDL OBOKN DR HERV N i)boéczo 0030 Swhoitio der?

Write the steps for inserting pictures with different style in MS-word.
MS-wordeS” DD 3DE Dgrord Sy 0eeAS 3R Frapod.

Write about logical functions.
28 D&Y 1B Fradod:.

How to creating, opening and saving a work book in Excel?
DS ) L8 e KyR088¢i0, BEDCE0 B DD Badcto?

Write about features of power Point.
D6 Jron0ts B VEETV (DB FORC.

Write a short note on custom animations.
5785.) 015"335.):159)}3 r:)é(l (369080 g"o:ioo&.
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Computer Applications
INFORMATION TECHNOLOGY
MAXIMUM MARKS: 30
ANSWER ALL QUESTIONS

. Explain about basic organization of computer.

Sorgd a3 FAAE 200 B0 DdBoLIOC.

Explain input and output devices in computer.
so:qyzgeoéessfo QDL 200050 9:9)E55)ES HOST VR DdBoI0S.

Briefly explain different types of softwares.
DA BP0 5‘%3559)(6.) Q0T DdBoLI0Cs.

Explain about primary memory and secondary memory.
?gé.)é 2008 BB VLD DS 1B DHBoIOE.

Explain about different formatting styles, in MS-word.
MS-wordeS” DD 707 oh Fewe 1B DdBocsod.

Explain Mail merge.
2008 DY) DdBoBod.

Write about different types of charts in MS-Excel.
MS-ExceleS® DD Sseo e§o (080D Frasod.

Explain mathematical functions in MS-Excel.
MS-ExceleS’ (636 Do DdBodod.

Explain the procedure for creating a presentation in Power Point.
956 Jrooe5es® DB ErTFododd DC_S"D"Q()“ DSBoI0R.

Briefly explain the parts of power point window.
256 FrootS Dol errrerdd 0T DdBoLI0Cs.



